FEDERAL ELECTIORN COMMISSION RG-2

WASHINGTON, D HHbL

Mike Wright, Treasurer
Ecpublican Majority Fund
1155 217 Street, N.W. 4300
Washington, DC 20136

JAN 3 2002

[dentification Number: COQ296640
Reference:  Amended 12 Day Pre-General Report [ FV01-5/31401), received 6/12/01
Dear Mr. Wright:

This letter is prompted by the Commission's preliminary review of the report(s)
referenced shove. The review raiscd questions concerning certain information contained
in the report{s). An itemization follows:

Commission Rcgulations require that a commttee  disclosc  the
identification of all individuals who contribute in excess of $200 in a
calendar vear. (11 CFR §104.3(2)(4)(1)) Identification for un individual is
defined as the full name, mailing address, occupation and name of
emplover. (11 CFR §104.12) Your repor discloses coniributions from
inclividuals for which the 1dennfication is not complete,

You must provide the missing information, or if you are unable to do 5o,
you must demonstrate that “best ciforts™ have been used to obtain the
information, Ta cstablish *best efforts.” you must provide the Commission
with a detailed desctiption of wour procedures for requesting the
information. Establishing “best ellorts™ is a three-fold process.

First, vour original solicitation must include a clear and conspicucus request
for the contributer information and must inform the contributor of the
requitements of federal law for the reporting of such mformation. (11 CFR
B104. 70N 1))

Second, if the information is not provided, you must makc ane foilow-up,
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stand alone cffort to obtain this mformation, regardless of whether the
contribution(s) was solicited or nol. This effort must ocour no later than 30
days after receipt of the contribution and may be in the form of a wrntten
request or an otal request documented i writing, (11 CER § 104.7(b)}2)}
The request must:

s cleariy ask for the missing information, without soliciling a contribution;

» inform the contributor of the requirements of federal law for the
reporting of such information, and

« if the request is written, include a pre-addressed post card or retumn
envelope.

Third, il you receive contributor mformation after the contribution{s) has
been reported, vou shall either a) file with your next regularly scheduled
report. an amended memo Schedule A listing all the contributions for which
additional information was received; or B) file on or before your next
regularly scheduled reporting date, amendments o the repori(s) origmally
disciosing the contribution{s). {11 CFR §104.7(b){4})

Pieasc provide the missing information or a detailed description of your
procedurcs for requesting the information. For more information on
demonstrating “best efforts,” pleas: refer to the Campaipgn Guide.

Your report discloses hmited payments for administrative expenses.
Administrative expenses are paymems made for the purpose of operating a
political cormmittes ineluding, but not himited to, Tent, utilities, salarics,
telephene service, office cquipment and supplics. Any such payments to a
person aggregating in excess of 3200 in a calendar year nust be disclosed
on Schedulefs) B supporting Line 21{h} of the Detailed Summary Page. 2
US.C. 6434(bx%3)  If these expenses are boing paid by a connecled
organization, your Statetnent of Organization must be amended to reflect
thiz relationship. 2 U.S.C. §433(b}{2} In addition, if expenses have been
incurred bt not paid in & reporting penod, the activity should be dischosed
ac a debt on Schedule T, if the abligation is $500 or more, or outstanding
for sixey days or more. 11 CFR §104.11

Any goods or services provided to your committee by a person, cxcepl
volumteer activity {i.e., a pcrson's time), would be considered an in-kind
contibution from that persor, and would be subject to the disclosure
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requirements of 2 LS.C §434(b)3) and 11 CFR §104.13, and the
limitations and prohibitions of 2 U.5.C, §§4412 and 441b.

Clrification regarding administrative expenses should be disclosed during
each two year clection cycle beginning with the first report filed in the
non-election year. Flease verify that all expenses referenced above (ic.,
rent, salaries, utilities, etc.) have been adequately disclesed.  If these
services have been provided by voluntcers, please confirm this in writing,

-Your report disclosed » category of finaneial activity that has been
reflected on the wrong line of the Detaiied Summary Page. Contributions to
non-federal pandidates/committees should be properly discloscd on a
separate Schedule B, supporting Line 29 of the Detailed Summary Page.
Plesse tefer to the instructions contained on the forms to deterrmine the

proper categorization when prepanng your next filing,

A response or an amendment to your original report(s) correcting the above
prablem(s) should be filed with the Federal Election Commission within fiftecn (15) days
of the date of this letter. Elsctronic filers must file amendments in an elecironic format
and must submit ap smended report in its entirety, rather than just those portions of the
report that are being amended. 1f you necd assistance, please feel free to contact me on
our toll-free number, (8009 424-9530 (at the prompt press 1, then press 2 Io reach the
Reports Analysis Division). My local number is (202} 641130

Smcersly,

NWrdios S, Mesdiss

Andrea 5. Needles
Senjor Reports Analyst
266 Reporis Analysis Division







